BUSINESS LICENSE FLOW CHART

Have you chosen a location for your business?
(Owned, leased, or prospective)

Yes

Meet with Code Enforcement

\ ,\

No

Starting a taxi business

A4

Determine if it is Allowed Use

Choose a location
Inquire with Economic Development,
Chamber of Commerce, or Heart of
Ellsworth for support

A4

Meet with the City
Clerk’s Office

A 4

Allowed Use Not Allowed Use

v

Start the Business Checklist

Schedule an initial office visit with Code
Enforcement and the Fire Inspector to: 1) assess
“Change of Use” status, and 2) determine if it is
minor or major use site, then 3) determine what
permits and licenses are necessary, and 4) schedule
next site visit and plan review

Meet with the Fire Inspector and City Planner as
necessary

Begin work

Regularly check-in with Code Enforcement, the Fire
Inspector, and Planning as necessary for status
updates

Check to see what state agencies may be involved in
the process as well

For Clerk’s Office Business License types (see list
on previous page): coordinate a final walkthrough
and receive a sign-off from Code Enforcement on the
Business Checklist then take it to the Clerk’s Office
for Business License approval

For Code Enforcement Business License/Permits
types (see list on previous page): complete work and
coordinate a final walkthrough with Code
Enforcement (and Fire Inspector if necessary) to
receive business license & certificate of occupancy

.| Receive business license

A 4

Complete application
and receive business
license

Depending on site use and size :

of development, a project may

need Planning Board review
and approval to proceed

Congratulations!

Be prepared, potential

local expenses:

Code Enforcement Office

Business Permit $10

Code Enforcement Office

Permits - fees vary

City Clerk’s Office Business

Licenses - fees vary

Development Fee - fees
vary by daily trips

Infrastructure Fees - fees

vary




