
SCOPE OF WORK 

BUSINESS FAÇADE GRANT PROJECT  

97 MAIN STREET, ELLSWORTH 

 

The scope of this project is to address the conditions related to blight designation, as listed 

below. The owner of the building seeks qualified vendors to provide bids for the following 

services:  

Item 1 – Brick work: Repair and prep the brick facade for paint and awning 

installation. 

Repair damaged bricks and mortar on the first and second levels of the Main Street side of the 

building and replace damaged areas. Prep for painting. The building will be repainted at a later 

time. Poppy & Polka Dot sign will need to be removed and will be re-used.  

 

 

 



Item 2 – Painting:  Paint facade to match the architect’s rendering including the 

detail surrounding the sign. See rendering below: 

 

Item 3 – Ledger board: Install ledger board for awning installation. Replace the 

ceiling material under the overhang and prep for lighting.  

Item 4 - Electrical:  Install recessed lighting in the ceiling of the building 

overhang and spot lights to illuminate the sign.  Install necessary wiring for 

motorized awning.  

 

 



Instructions to Bidders 

1. Introduction 

This project is funded through a Community Development Block Grant Business Façade 

Grant. This project requires David-Bacon Wage Rates and reporting of certified payrolls. 

 

Bids are due on June 23 at  9AM and can be either mailed or hand-delivered to: Ebony 

Kramp-Dowling, Deputy City Clerk, City of Ellsworth, 1 City Hall Plaza, Ellsworth, 

Maine 04605. Bids submitted by e-mail or fax will not be accepted.  Bids must be sealed. 

The bid opening will take place immediately following the bid deadline and will open to 

the public in the City Hall Council Chamber. The City of Ellsworth reserves the right to 

accept or reject any and all bids. 

 

2. Defined Terms 

The term “Bidder” means one who submits a Bid directly to Owner, as distinct from a 

sub-bidder, who submits a bid to a Bidder. The term “Successful Bidder” means the 

lowest, qualified, responsible and responsive Bidder to whom Owner (on the basis of 

Owner’s evaluation as hereinafter provided) makes an award. 

3. Contract Documents 

 

a. Complete sets of bidding Documents must be used in preparing Bids; neither Owner, 

Architect, or Administrator assume any responsibility for errors or misinterpretations 

resulting from the use of incomplete sets of bidding Documents. 

 

4. Qualifications of Bidders 

To demonstrate qualifications to perform the Work, each Bidder must be prepared to 

submit, within five (5) days of Owner’s request, written evidence such as financial 

information, previous experience, present commitments and other data as requested by 

the Owner. Each bid must contain evidence of Bidder’s qualification to conduct business 

in the State of Maine, or covenant to obtain such qualification prior to award of the 

contract. 

5. Examination of Contract Documents and Site 

 

a. Each Bidder shall be responsible, before submitting a Bid to: (1) examine the bid 

Documents thoroughly; (2) become familiar with site conditions that may affect cost, 

progress, performance and furnishing of the Work; (3) consider federal, state and local 

laws and regulations that may affect cost, progress, performance and furnishing of the 



Work; (4) study and carefully correlate Bidder’s observations with the bid Documents; 

and (5) notify Owner of all conflicts, errors or discrepancies in the bid Documents.  

 

b. Owner will be available to answer any questions of bidders prior to submission. Please 

contact Amanda Beals at tolucaprops@gmail.com for further information.  

 

c. The site upon which the Work is to be performed, and access thereto designated for use 

by the Contractor in performing the work, is identified in the Bid Documents.  

 

d. The submission of a Bid will constitute an incontrovertible representation by Bidder that 

Bidder has complied with every requirement of this section, that without exception the 

Bid is premised upon performing and furnishing the Work required by the Bid 

Documents and such means, methods, techniques, sequences or procedures of 

construction as may be indicated in or required by the Bid Documents, and that Bid 

Documents are sufficient in scope and detail to indicate and convey understanding of all 

terms and conditions for performance and furnishing of the Work. 

 

6. Interpretations and Addenda 

All questions about the meaning or intent of the Bid Documents are to be directed to the   

Program Administrator. Interpretations or clarifications necessary by the Program 

Administrator in response to such questions, will be issued by Addenda mailed or 

delivered to all parties recorded by the Program Administrator as having received the Bid 

Documents. Questions received less than five (5) days prior to the date for opening of 

Bids may not be answered. Only questions answered by formal written Addenda will be 

binding. Oral and other interpretations or clarifications will be without legal effect. 

Addenda may also be issued to modify the Bid Documents as deemed advisable by 

Program Administrator. 

7. Contract Time 

The number of days within which, or the dates by which, the work is to be substantially 

completed and also completed and ready for final payment are set forth in the Agreement. 

8. Bid Form 

a. The Bid Form is included with the Bid Documents. 

 

b. The Bid Form is used to bid on each Item of work individually or multiple Items. Each 

Item will be awarded individually. 

 

c. All blanks on the Bid Form must be completed in INK or by typewriter/computer 

printing. 



 

d. Bids by corporations must be executed in the corporate name by the president or a vice 

president (or other corporate officer and accompanied by evidence of authority to sign) 

and the corporate seal must be affixed and attested by the secretary or assistant secretary. 

The corporate address and state of incorporation must be shown below the signature. 

 

e. Bids by partnerships must be executed in the partnership name and signed by a partner, 

whose title must appear under the signature, and the official address of the partnership 

must be shown below the signature. 

 

f. All names must be typed or printed below the signature. 

 

g. The Bid shall contain an acknowledgement of receipt of all Addenda (the numbers of 

which must be filled in on the Bid Form). 

 

h. The address and telephone number for communication regarding the Bid must be shown. 

 

9. Submission of Bids 

Bids shall be submitted at the time and place indicated in the Advertisement or Invitation to 

Bid, and shall be enclosed in an opaque sealed envelope, marked with the Project title, 

name and address of the Bidder. If the Bid is sent through the mail or other delivery 

system, the sealed envelope shall be enclosed in a separate envelope with the notation “BID 

ENCLOSED” on the face of it. 

10. Modification and Withdrawal of Bids 

 

Correction or withdrawal of inadvertently erroneous bids before or after bid opening, or 

cancellation of awards or contracts based on such bid mistakes, may be permitted where 

appropriate. Mistakes discovered before bid opening may be modified or withdrawn by 

written or electronic notice received in the office designated in the invitation for bids prior to 

the time set for bid opening. After bid opening, corrections in bids shall be permitted only to 

the extent that the bidder can show by clear and convincing evidence that a mistake of a 

nonjudgmental character was made, the nature of the mistake, and the bid price actually 

intended and if the bid price was based on incorrect information provided by the City. No 

other changes in bid prices or other provisions of bids prejudicial to the interest of the City or 

fair competition shall be permitted. 

 

11. Opening of Bids 



Bids will be opened at the time and place set forth in the Advertisement or Invitation to Bid. 

They shall be publicly opened in the presence of one or more City Clerk’s Office employee at 

the time and place designated. 

12. Award of Contract 

a. Owner and Program Administrator reserve the right to reject any and all bids, to waive 

any and all informalities not involving price, time or changes in the work and to negotiate 

contract terms with the successful Bidder, and the right to disregard all nonconforming, 

non-responsive, unbalanced or conditional Bids. Owner and Program Administrator 

reserves the right to reject the Bid of any Bidder if Owner and Program Administrator 

believe that it would not be in the best interest of the Project to make an award to that 

Bidder; whether because the Bid is not responsive, or the Bidder is unqualified or of 

doubtful financial ability or fails to meet any other pertinent standard or criteria 

established. Discrepancies in any sum of a Bidder’s figures will be resolved in the favor 

of the correct sum. 

 

b. In evaluating Bids, the Owner and Program Administrator will consider the qualifications 

of the Bidders, whether or not the Bids comply with the prescribed requirements, and 

such alternates, unit prices (if applicable) and other data as may be requested in the Bid 

Form or prior to the Notice of Award.  

 

c. Owner and Program Administrator may conduct such investigations as they deem 

necessary to assist in the evaluation of any Bid and to establish the responsibility, 

qualifications and financial ability of Bidders to perform and furnish the work in 

accordance with the Contract Documents to Owner’s satisfaction within the prescribed 

time.  

 

d. If the Contract is awarded, it will be awarded to the lowest Bidder whose evaluation by 

Owner and Program Administrator indicates to them that the award will be in the best 

interest of the Project.  

 

e. If the contract is awarded, Owner and Program Administrator will give the successful 

Bidder a Notice of Award within ten (10) days after the Bid opening.  

 

13. Signing of the Agreement 

When Owner and Program Administrator give a Notice of Award to the successful Bidder, it 

will be accompanied by three (3) unsigned counterparts of this Agreement, with all other 

written Documents attached. Within three (3) days thereafter Contractor shall sign and 

deliver the required three (3) counterparts of the Agreement and attached documents to the 



Program Administrator. Within two (2) days thereafter Program Administrator shall deliver 

one (1) fully signed counterpart to Contractor. 

14. Sales and Use Taxes 

Said taxes shall be included in the Contract Price. 



   Downtown Façade Improvement Program 

BID TABULATION SHEET 
 
 

Bidders: Please list and describe the proposed improvements related to the exterior of the subject property. 

------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

Project owner name:       

Project address:        

          

Date:           

Contractor name:          

Contractor address:        

          

Contractor phone:          

 

                                                           
CONSTRUCTION ACTIVITY 

MATERIAL 
COST 

LABOR 
COST 

TOTAL 
COST 

Est. FINISH 
DATE 

1.     

2.     

3.     

4.     

5.     

6.     

7.     

8.     

9.     

10.     

TOTALS     
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